«YTBEPXKIEHO»

Pemenunem Habopareannoro

Honoxenne
0 ceKpeTape HAGIIOAATEIBHOI0 COBETA
I'ocynapcereennoro KOMMYHAJbHOIO NPEANPHUSITHS HA MpaBe
XO03IHCTBEHHOI0 BeIeHHs «Muoronpoduasnas o6iacTHas GoabLHANAY npH
YHpaB/JIeHHH 31PABOOXPAHEHUS AKMOJHHCKOH 06/1a¢TH

1. O6mue nooskeHUs

1. Hacrosiee TTonoxenue pa3paGoTano B COOTBETCTBHH ¢ JOEeMCTBYIOIIMM
3aKoHonmarenbcTBoM  PecnyGmuku  Kasaxcran, Komekxcom ~ KOPIIOpPaTUBHOIO
YUIPaBJIeHHUs, Y CTaBOM U MHBIMU BHYTPEHHUMH AokyMmeHntamu ['ocynapcrsennoro
KOMMYHAJIPHOTO ~ NPENNPUATHS  HA  [paBe  XO39MCTBEHHOTO BEJICHHUS
«HaumeHoBaHue [Ipennpustusy (manee — [Ipenmpusitue) u OTIPEJENSIET MOPSIOK
HASHAYCHUA W NESTENBHOCTH CeKpeTapsi HabJIOATeNBHOIO COBETA, ero cTaryc,
TIOJTHOMOYHSA ¥ KOMIIETEHIIHIO.

2. CexpeTaps  HabIIONATETBHOrO  COBETA  SBJISETCS paboTHHKOM
llpennpustust, He sBITIOmMMMCS UlIeHOM HaOMIoaTeNnbHOro coBera Jmbo
MCIOJHATC/IBHOTO Oprana IIpexnpusarus, W MCIONHACT CBOM OGS3aHHOCTH Ha
NOCTOSAHHON OCHOBE B PEKHME TIOJHOTO PaGoyero M.

3. Cexperapp HaGIIOHATENLHOTO COBETA OBECIIEUHBACT B3aHMOJIEICTBHE
Mexny opramamu llpeanpusituss B cooTBercTBHH 3aKOHOAATEIBCTBOM
Pecnybmuku Kazaxcran, Verasom Ipennpuarus, Hacrosmmm [lonoxenuem u
APYTHMH  BHYTPEHHUMH JOKyMEeHTaMH IIpennmpHsiTHs, a Takke pELICHUSIMH
YIOTHOMOYCHHOIO  OopraHa  (MEeCTHOIO  HCIIOJHHTEILHOIO Oprafa) ®
HabJofarensHOro cosera Ipempusitus.

4. Bo wusbexaHnue BOSHHKHOBEHHS KOH(QIIMKTa HMHTEpecoB CeKpeTaphb
HAOIO/IaTeTFHOIO  COBETA HMeeT IIpaBO COBMEILATE CBOI JIEATENHLHOCTL C
BBIIONHCHUEM  pyruX GyHkuui B I[IpeAnpuaTHd  TONBKO C  COMNACHS
Ha0II0IaTeNIbHOIO COBETa Ipennpusrus.

5. Cexperaph HaOMIONATENEHOTO COBETA B CBOCH HESTEILHOCTH IOJIOTYETECH
¥ TIOZMMHEH HEIOCPE/ICTBEHHO HaONIONATEeIEHOMY COBETY Ipeanpusrtus B aune
npencenarens HaOOJATENHOTO COBETA, a TI0 aIMUHUACTPATUBHEIM BOIPOCAM —
HCIIONHUTENNEHOMY oprasy [lpemnpusus.

6. Cexperaps HaONIONATENLHOrO COBeTa obecrieynBaeT BHIHECEHHE
BONIPOCOB  ¥ia  pacCMOTPCHME  YHONTHOMOYEHHOMY opraHy  (MecTHOMY



UCTIONHHUTENIbHOMY OpraHy), a TakKe IOJATOTOBKY M IPOBEIEHWE 3aceTaHwuil
HabmonaTebHOro  coBera  Ilpemmpustus, obecrnedmBaeT (bopmupoBanue
MaT€pHalloB IO BOMPOCAaM, BBIHOCHMBLIM Ha PACCMOTPEHHE YIOJHOMOYEHHOIO
opraHa (MECTHOTO HCTIOJHUTENFHOTO OpraHa), u MAaTepHalIOB K 3aCeJaHHIO
HaOJIIOATEILHOTO COBETA, BEJIET KOHTPOJIb 33 00eCIeueHIeM JIOCTYIIA K HUM.

7. Cexperapb HaGIONATENILHOTO COBETA IS OCYILECTBIICHUSI CBOEH
ACATENBHOCTU  B3aWMOJIECHCTBYET CO BCEMM CTPYKTYPHBIMH MOJPa3ie/cHUIMHU
IpeanpHaTHs U ero T0JKHOCTHBIMMU JIUIAMH.

2. HazHaveHue H 0CBOOOMKIEHHE OT AOJIZKHOCTH CeKperapsi Ha0II0aTe/ IbHOro
coBeTa

8. Cekperapp HaOIIONATENBHOTO COBETA HA3HAYACTCS Ha OCHOBaHUH
PelIeHHs HAOJIIOAATENbHOTO CoBeTa 006 M3GpaHHu CeKpeTaps HaOIIOATEILHOIO
COBETa, II0 NPE/ICTABICHUIO HCIIONHUTENbHOr0 oprana [Ipennpustus 1o oxaoro
M3 YJIEHOB HAaOJIIOJaTelbHOI'O0 COBeTa IIpenmpustus. HabmomaTeasHbl coBeT
TIPHHUMACT PCHICHWE 10 KaHIUAAType CeKpeTaps HaOI0aTelbHOr0 COBETA
OONBIIMHCTBOM I'OJIOCOB OT YYaCTBYIOLIHX B COOTBETCTBYIOIIEM 3aCE[aHIH.

9. K xanmumpary Ha JOIDKHOCTE ceKperapsl HaOIIOATENEHOTO COBETA
TPEIBABISIOTCS CIEAYIONHNE TPeOOBAHHS:

1) BBICIIEE FOPUAMYECKOE H/HITH SKOHOMIIECKOE o0pazoBanue;

2) manu4ue oneITa paboTEl B 0GNACTH KOPIIOPaTHBHOI'O YIIPaBJI€HHUs HE
MeHee 2-X JIeT;

3) Gesynpeunas Ke0Bast Py TALHS;

4) orcyrctBue adUIMPOBAHHOCTH K [lpennpustus, ces3aHHOM ¢
KOHTPOJIMPYIOIIUM JIUIOM 100 ¢ VicnmonuuTensHbM opranoM [Ipenpustas;

5) OTCYTCTBHME HENOralmeHHOM WIM HEeCHSTOH B YCTaHOBJIIEHHOM
3aKOHOAATENILCTBOM IIOPSAIKE CYAMMOCTH.

10. B oTHomenun kaxmoil u3 KaHIUOATyp B HaONoJaTelNbHBIH coBeT
IOTIKHA OBITH MPEJICTABNIEHA CIIEAYIOMAs HHMOPMALIHSL:

1) bamumms, umst, oTuecTBO KaHHKATA;

2) TOJI POXKICHUS;

3) obpasoBaHHWe, CHNENUATEHOCTH IO JUIUIOMY (IUILIOMAaM), CBEAEHHS O
TIOBBIIICHUH KBATM(PHUKAIIUK U TIPOhECCHOHATBHOM [IEPENO/ITOTOBKE;,

4) cBeieHus 00 OMEBITE paboTEI 3a rocienHue S Jert;

5) CBEJleHHS O TOM, SBJSETCS JIM KAHIHIAT oM, adUIMKPOBaHHBIM
[pemnpusus;

6) NHCHMEHHOE 3asBICHHME KAHAMAATA O HA3HAYCHHH Ha JOIKHOCTE
CeKpeTapsi HabIoAaTeNBHOro coseta [TpeampusiTys.

11. C numoM, HasHauaeMbIM CeKpeTapeM HalJIOMATeLHOIO COBETa
Ipennpustus, 3akmodaeTcs TpyHOBOIA JOrOBOP Ha CpOK, OIpeeieHHbIH
pelenneM Habro1aTenbHoro coseta Ipeanpusus.

12. TpymoBoit norosop c CEeKpeTapeM HaOIII0ATeILHOTO COBETa
oAMHACEIBaeTCss 0T wMeHH Ilpenmpustis mnpencemareneM HaGIIOIATEILHOTO
COBCTa WIM MHBIM JIMLOM, YIIOJHOMOYEHHEIM HaOIOMATEIbHEIM COBETOM
Ipennpusitust. TpynoBoit AOTOBOP IOJDKEH IIPEIyCMaTpPHUBAThH OTBETCTBEHHOCTD



CeKperaps  HaOJIomaTelbHOrO0  coBeTra  3a pasriamenue  uHGOpPMALUH,
COCTABIIAIOIICH B COOTBETCTBHM C HOPMAMH JEUCTBYIOIIEro 3aKOHOATENECTBA
BHYTPEHHHMH JIOKyMeHTaMHu llpennpusatus cnyxebHyro wiu KOMMEPYECKYIO
TaliHy, a TaKxe o0O0sJ3aHHOCTE MH(OPMHPOBATh HAOIIONATEIbHBIH COBET O
BOSHUKHOBEHUH OOCTOATENBCTB, B CHILY KOTOPBIX CeKpeTaph HalIIOAaTeIbHOrO
COBETa CTAHOBUTCA a(dumupoBanHbM oM [TpeampusTus.

13. Habmonarensnsii coser IMpennpustus Ilpennpusitus Bnpase B m060e
BPEMAL TIDUHATE pelIeHHe O NOCPOYHOM IIPEKPAIleHHH MONHOMOYM cexperaps
HaOJMIOAATENHHOIO COBETA. Hocpounoe npexpamienue TpymoBoro JI0roBOpa
OCYIIECTBIACTCS. B  TOPSAKE, yCTAHOBIEHHOM TPYIOBBIM JIOTOBOPOM |
3aKoHozaTenbcTBOM Pecniy6muku Kasaxcramn.

14. Pemenre 0 Ha3sHAYEHHH HOBOIO CeKpeTapsi HabIIoIaTebHOTO COBETA
MOKET OBITb NPHHSATO OJHOBPEMEHHO C NPUHATHEM PEIIEHUS O JOCPOYHOM
IIPEKPALICHHIH II0THOMOYHH IEUCTBYIOIIEro CeKpeTaps HabJI0 [aTeIbHOIO COBETA.

3. ®ynkuun cexperapsi HAGII0AATENLHOIO COBETA
15. K ocHOBHEIM (yHKIHIM CeKpeTapss HaOJIOAATEIbHOTO COBETa
OTHOCHTCH:

1) obecneuenne sdpdexruBHOCTH KOPIIOPATUBHOI'O YHOpPAaBJIEHHSA, B TOM
qucIe:

- Y4acTue B pa3paboTKe BHYTPEHHUX JJOKYMEHTOB [Ipenmnpustus;

- B3aMOJICHCTBHE €O CTPYKTYPHBIMU MOAPA3/IENCHUSIMU I JIOJDKHOCTHEIMHE
muuamy TIpenpuaTis ¢ nensio o6ecreyeHus UCIIONHEHIHS HOpM U TpeOoBaHMi
3akoHomarenbcTBa  PecnyOmukum  Kazaxctan B o6macTy KOPIIOPaTUBHOI'O
YHUPABIICHHS, yCTaBa U BHYTPCHHUX NOKyMeHTOB [Ipenmpusus;

- AaHallM3  CIOXMBIICHCS MPaKTHKH KOPHOPATHBHOIO YIpPaBJICHUS B
HpennpusTun, paspaboTka npeyioxkenuit 1o ee YIIydIIEHHIO;

2) opraHM3al¥is TIOATOTOBKM W oObecrevenue BEIHECEHHE BOMPOCOB Ha
PacCMOTPCHHE YIIOIHOMOYEHHOMY OpraHy (MECTHOMY HCIIOJIHUTEIIBHOMY OpraHy)
B COOTBETCTBHMH C TpeOOBaHUAMH JeHCTBYIOMEro 3aKOHOJATENIECTBA, yCTaBa U
WHBIX BHYTPCHHUX NOKYMEHTOB lIpennpusatus, B Tom uncie:

- YUCT  [pUHMMAEMbBIX  YIONHOMOYEHHEIM  OpraHoM  (MECTHBIM
UCIIONHUTENIEHBIM ~ OpPraHOM)  pelleHuit  u HH(DOPMHUPOBAHHE  YICHOB
HaOJIO/ATeTLHOIO  COBETA O DElICHUSIX YTOJIHOMOYEHHOI'0 opraHa (MecTHOIro
HCIIOJIHUTENIEHOIO Opraqa);

- peanmsanusa  TpeOOBaHHE  YIOJIHOMOYEHHOIrO opraHa (MecCTHOro
HUCIIOJIHUTCIPHOrO ~ OpraHa), HaONIOJATENBHOTO COBETA M HHBIX OpraHoB
Ilpennpustuss o BBIHECEHHH BOIIPOCOB HAa pacCMOTPEHHME YIONHOMOYEHHOMY
opraHy (MecTHOMY HCIIOJIHUTEILHOMY OpraHy);

- YdeT TIOCTynarommx —TpeOoBaHuMi; - MHpOPMHpOBAaHHME uIEHOB
HabJIFO/IATENIHHOTO COBETA O TPEGOBAHMIX YIOIHOMOYEHHOTO Opraxa (MeCTHOTO
HCTIOJTHUTEJILHOIO OPraHa);

- YHacTHE B IIOATOTOBKE NOKYMEHTOB M HMH(OPMAIHMH, MOJUIEKAIIHX
NIPEAOCTABNICHUIO  YTIOJJHOMOYEHHOMY OpraHy (MECTHOTO HCIIONHHTENEHOIO
OpraHa); KOHTPOJIb CBOEBPEMEHHOCTH TIOATOTOBKH TAKHX JIOKYMEHTOB:



- TPCAOCTAaBICHUE YlIeHaM HaONIOJATENBHOIO COBETa, JOKHOCTHEIM
mnam  IIpennpuaTvs — BO3MOXHOCTH — 3HAKOMUTBCS — C peleHUusIMHI
YHOJTHOMOYEHHOIO OpraHa (MeCTHOI'O HCIOJIHHTEILHOTO OpraHa), HOATOTOBKA
KOIIMH pemIeHuii;

- KOHCYJbTalMs IO BOIPOCAM, CBA3aHHBIM C IIPOLEAYPON BBEIHECEHMUS
BOIIPOCOB  Ha  pacCMOTPEHHE  YNOJHOMOYEHHOMY  OpraHy (MecTHOMY
UCIIONTHUTEIEHOMY OPTany);

3) obecrieuenune paGoThl HAGITIOAATETHLHOTO COBETAa, B TOM YHCJIE:

-~ Pa3bACHAET BHOBb W30paHHBIM WIEHAM HAOMIONATEIBHOIO COBETA
neiictByromme B IIpenpuaTuy npasuia nesTeIbHOCTH HabJIF0AaTeIHHOIO COBETA
W MHBIX opranos IlpennpusTus, opranusanuormyo CTPYKTYpPY HpEeINpHSTHS H
WHYIO MH(QOpMAIMIO, HMEIONIeH 3HaueHWe s HAJIJIEXKAIEro0  MCIIOJIHEHHUS
YICHAMH HaOIIO[aTEBHOIO COBETA UX 00s3aHHOCTEN;

- OKasaHWe CONCHMCTBUS TIpe/ce/iaTeio HAGIIONATENFHOIO COBETa o
(hOpMHPOBaHHIO IUIaHA pPabOTHl HAGIOMATENHHONO COBETA K Ipe/icTaBIeHue
NPOEKTa MiaHa paboThl HAGIIOAATEIBHOTO COBETA IIpece/1aTelio;

- HCTIOCPE/ICTBEHHOE y4acTHe B IIOJrOTOBKE MPOEKTA IIOBECTKH OYEPEHOTO
3acellanys HaONIOATeNBHOIO COBETA B COOTBETCTBUH G IPEJUI0KEHUSIMH,
NIOCTYNHUBIIMMH OT YICHOB HAOIOAATENBHOTO COBETA,

- M3BCIICHUE YICHOB HAOIONATENbHOTO COBETA M IIPHUIVIALICHHBIX JIML] O
BPEMEHHU U MeCTe IIPOBEICHHS 3aCeIaHus,

- TOArOTOBKAa M pACCBUIKA MATEPHANOB IO BONPOCAM MOBECTKH JIHS,
HeoOXxomumeIx s [pennpusitus u IIPOBEJICHUSI 3acelaHus HaOIIoNaTeIbHOrO
COBeTa;

- LIOZIrOTOBKA 3alPOCOB U OTBETOB Ha IIMChMA OT UMEHH HAGJIIOIATEeNbHOrO
COBETa;

- of0ecrieuenue NIPCIOCTABICHUS YJI€HAaM HaOMIOJATeNhHOIO0 COBETa
3alpaluBaeMoil HHGOPMALUK O NesITeILHOCTH Hpennpusitus;

- PacChliKa wieHaM HaOMIONATENLHOIO COBeTa GIOJUIETeHeH JUIS
T'OJIOCOBAHUS JUUI TNIPUHATHS PEUICHUH HaOII0NaTeIbHBIM COBETOM IIPUHUMAEMBIX
IyTCM 3304HOTO TOJIOCOBaHHs, cOOp Oro/uleTeHeH, 3alONHEHHBIX WIeHAMI
HabmonatensHoro cosera;

- IIpH IIPOBCIECHWM 3a0YHOIO 3acefaHus HaGIIOMATeIbHOrO COBEeTa —
IIOArOTOBKAa OIOJIIETEHEeH IS 3a04YHOTO FOJIOCOBAHUSI, OOeCIeYeHne pacChlIKH
Oromiereneii u cOOp MOJIy4eHHBIX OrolIeTeHe, a Takke MOJBEJEHHE HTOrOB
TOI0COBAHMS 110 BOIPOCAM MOBECTKHU IHS 3acelaHus HabJI0[aTeIbHOTO COBETA.

- TNOABOJUT HTOTM TOJOCOBAHHS, IPHHUMAEMbIX IIYTEM 33a04YHOIO
FOJIOCOBAHUS, O(DOPMIICHHE pEIIEHHs 3a0YHOTO 3ace/laHusl HabJIIogaTeIbHOrO
COBETA;

- B Ciydae HEOOXOAHUMOCTH [OBOIUT IO CoTpyHUKOB [IpennpusaTus
MHGOPMALHIO O IIPHHATHIX PCIICHUAX Ha 3aCelaHusIX HAOIII0IaTeTbHOrO COBETa,

- OCYIIECTBIIET KOHTPOJIbL 33 HCIOJIHEHHEM aJPECHBIX pEIIeHHUH
HaOJII0JaTeIbHOI'O COBETA,



- IIOIYyYCHHE B  CTPYKTYPHBIX nonpaspenenusnx Ilpenmpustus u
IIPENOCTABIIEHNHN YJICHAM HabJII0aTeIBHOIO COReTa HEOOXOIUMBIX TOKYMEHTOB W
HMH(OOPMAIIUH O JeSTebHOCTH [Ipennpusus;

- obecrieuenue cobroneHuUs TOPANIKa IPHHATHS PELIEHHH 110 KPYIHBIM
CHCJIKaM U CIelIKaM, B KOTOPBIX NMEETCs 3aMHTEPECOBAHHOCTE.

4) oGecrieuenue xpanenue:

- IIPOTOKOJIOB 3acelaHrii HaOI0MaTeIbHOro COBeT4;

- pemeHud HAOIIOIATEILHOrO COBETA, NPHHUMACMBIX IIyTEM 3a09YHOLO
TOJIOCOBaHHSI;

- Orotereneit s T'OJI0OCOBAaHUS, HATIPABJIEHHBIX B HAOIOIATEIbHBII] COBET
4YJI€HaMH HaOII0daTeIbHOT0 COBeTa AR TIDUHSTHSL PEIIeHUH, NpHHHMAEMBIX
IIyTEM 3a09HOTO IOJIOCOBAHUS,

- BEIET JCJIONPOM3BOACTBO M ApXHB JIOKYMCHTOB H MaTepHuajoB
Ha0III0IaTeTFHOTO coBera, [IPEIOCTABIIAET  JOKYMEHTHI W BBEITHCKH
3aUHTEPECOBAHHBIM JIMLAM;

- BEIIET YyUYET U XpaHeHHUe BXOJSAIIEH NOKYMEHTAIIMIO M KOMHi HCXOAAINeH
NOKYMEHTAllMU HAOII0 JaTeILHOrO COBETa;

- YHeT U JIOBEJIEHHUE JI0 CBEIeHHS YHaCTBYWOIIUX B 3aCEIaHUH YJICHORB
HaOTI0IATENIEHOTO COBETA uHGOpMaLUH O HOCTYMUBIIMX OT OTCYTCTBYIOLIUX
YICHOB HaOIIONATENBHOTO COBeTa IIMICBMEHHO  M3JIOKEHHBIX MHEHHH 10
pacCMaTpUBaEeMbIM BOIIPOCAM IIOBECTKH JIH.

5) B Xoze [IPOBE/ICHHU 3acellaHNsl OCYILECTRIISET:

- YHYET, TOCTYNalIIuX B HaOIIOAATE]bHEI COBET IIPeJIOKEHUNH O
IIPOBEICHUH €ro 3aceaaHuil BOTIPOCOB, MOCTYHAIOLIUX IS pacCMOTpeHus u
pelIeHus HabIoaaTe ILHLIM COBETOM;

- paclpenesseT OCTyIHBIIHe BOITPOCEHI 110 HaIpaBiIeHUSIM JEATENEHOCTH, B
KOTOPBIX TaKHE BOIPOCHI BO3HHUKIHA U TPeOYIOT CcBOEro pelIeHust, coolInaer
HpeJiceiaTento HabIIoaaTEeIEHOTO COBETA O NOCTYIIHUBIIKMX BOIIPOCAX;

- OIIOBCIIACT BCEX YIEHOB HAGIIONATENLHOIO COBETA O IIOCTYNUBIIHX B
HaOJIIOATeNbHBIA  COBeT NPEMIOKEHUAX M BLISCHSICT 3aUHTEPECOBAHHOCTD
KaXJIOT0 W3 YJIEHOB B PaCCMOTPCHHUM U DEIIEHUH BOMPOCOR, YKa3aHHBIX B
MPEIIOKEHUIX

= OCYWICCTBIACT PErUCTPALMIO  YJIEHOB HaOJIOaTeNFHOrO  COBeTa
NPUHUMAIOIIHUX YYIaCTHE B 3aCe/[aHNK;

- IOI PYKOBOACTBOM Ipejcenarens HaGIOIaTe/IBHONO COBETA BEET
IIPOTOKOM  3aCCHaHM, OCYIIECTBIISET KOHTPOJb 32 HCIIOJHEHHEM peNleHHit
Ha0JIIOIaTeNbHOTO COBeETa;

- BBINOJIHAET IIOPYYECHHUS MpeceiaTest HaOIIOIaTeILHOTO COBeETa;

- OCYIIECTBISICT KOHTPONISA 3a OPraHM3alUOHHLEIM H TeXHHYECKUM
IIPOBEICHUEM 3acelaHN HAbII0qaTe IbHOTO COBETA;

- OpTaHu3anys BeIEeHUs 3allUCH X0/a 3aceaHMid HAOIII0AaTeILHOTO COBETa,
B TOM YHCJI€, C COTJIACHS HIPUCYTCTBYIOIIUX YJIEHOB, Ha ay 1O - BHJIEOHOCUTEIIH,

- HOATOTOBKA MPOEKTOB MPOTOKOIBHEIX peIeHui;



- BeleHHe, oOQOpMIICHHE W NOANUACAHUE IIPOTOKOJIOB  3acejaHHil
HaOJIOaTENFHOIO  COBETA W BBINMCOK W3 IIPOTOKOJIOB  3aceaHuil
HaOII0JaTEILHOIO COBETA;

- PacChLIKa NOKYyMCHTOB, yTBEPXK/ICHHBIX HAOIIOAATe/IbHEIM COBETOM;

- BBIIONIHSCT WHBIC IOJHOMOYMS, CBA3AaHHBIE C JETOIPOM3BOACTBOM M
OpraHu3anuen J1esTelIbHOCTH HabII01aTeIbHOTO COBETA.

6. XpaHeHNe JOKYMEHTOB U packpeiTie mH(OpMaiuu o [IpennpusTuu, a
UMEHHO:

- obecrieuenue XpaHeHHsI JIOKYMEHTOBR, PeyCMOTPEHHBIX
3aKoHomaTenscTBOM PecnyOmuku Kasaxcran, B Yerase w MHBIX BHYTPEHHHUX
AoKymeHTax IIpennpusrus;

- MPCNOCTABICHHE 3aKOHHBIM IIPEICTABUTEINSM YIIOJHOMOYSHHOIO oprasa
(MECTHOTO MCIIONTHHUTENHHOTO OpraHa) IOCTYNa K JOKYMEHTAM Ipennpusitus B
YCTaHOBIIEHHOM IOPSIIKE;

- OpraHu3allus M3rOTOBICHHS KONHH NOKYMEHTOB 110 TpeOOBaHHIO
YIIOTHOMOYCHHOIO OpraHa (MeCTHOIO HUCIOJHHTEILHOO OpraHa) M YJIEHOB
HaOJIFOJaTeIIEHOrO COBETa;

- ydactue B y4ere ad)DMIHPOBAHHBIX JIHIL Ipennpusitust; - opranuzanms
TIOZITOTOBKY U CBOEBPEMEHHOM IT0J1a91 YIIONTHOMOYEHHEIM opra"aM (myo6iukanuu
B YCTaHOBICHHBIX CIIy4asX) OTYETOB, COOOIIEHUII O CYHIECTBEHHBIX (DaKTax,
YBEAOMIICHUH, MHOH HH(DOpMAIHH, NOJUIeKAIIEH PACKPBITHIO [Tpennpusituem;

T YHacTHe B aKTyalM3aluu HH(OpMAlUM OGHIHAIBHOrO web-caiita
[pennpustus B untepuere,

7. Opranuzanuusi B3auMOIeiCTBHS Mexny opranamu IIpeanpustus, B Tom
qHCIIe:

- CBOCBPCMEHHOE BBIABJICHNE HA3PEBAIOLINX KOPIIOPATHBHBIX KOH(JIUKTOB,
HHQOPMHPOBAHME O HHUX COOTBETCTBYIOLMX OPraHOB (IOJKHOCTHBIX JIMIY)
Ipeanpusrus, npuaaTHE MEp TIO MX NPENOTBPAIIEHUIO H, TIPH HEOOXOIHUMOCTH,
obecreverHne pasperneHus KOH(IHKTOB KOMIETEHTHBIM OpPTraHoM (JOJKHOCTHBIM
manom) pennpustus;

- YJacTHC B MOATOTOBKE U peaTH3aLUM pelieHuii o peopra’mu3anuu
[pennpusTris;

- YBEIOMIICHHE KPEZIUTOPOB B CITyYae IPUHATHS PELIeHus o peopranuzanuu
IIpennpusrus;

- Y4acTue B MCKOBOH, TpPEeTeH3HOHHOH paGoTte mo BOIIpOCaM IIPUMEHEHUS
HOpM 3aKoHozarenbeTBa Pecrybnuku Kazaxcran B oGjactu KOPIIOPaTHBHOTO
yIpaBIeHUsI;

= HHBIX YCTaHOBJICHHEBIX 3aKOHOJATEIILCTBOM KOPIIOpaTUBHEIX npoueayp.

4. IIpaBa u o0s13aHHOCTH CeKpeTapsi HadJIIAATEILHOIO CoBeTa

16. Cexperaps HabmonatensHoro cosera IIPH OCYIICCTBIICHHY CBOUX PaB
¥ UCTIOJNHEHH! OOS3aHHOCTEH JOIDKEH NeHCTBOBATL B unrepecax Ilpemmpusrus,
OCYILECTBIIATE CBGH IIPaBa M HCIIOIHATH 00S3aHHOCTH A0OPOCOBECTHO M pa3yMHO.

17. Cexperaps HaGmIORATENBHOrO COBETA B IIpeziesiax CBOed KOMIIETEHIIHH
BIIpaBe:



1)3anpamviBate u  monygars Y RODKHOCTHBIX Jyul  [lpemnpusrus,
PYKOBOIIUTENEH €ro CTPYKTYPHBIX TOApa3zeNeHHit HHQOPMAIUIO U NOKYMEHTI,
HEOOXO/IUMEIe ISl BEITIOTHEHHS BO3JI0/KEHHbIX Ha HETO 3a][a4;

2) KOHTPOJMPOBATH HCMOMHEHHE PEIICHHUH, MPUHSTHIX YHOIHOMOYEHHBIM
OpraHoM (MECTHBIM MCIIOJIHUTEILHEIM OpraHOM) ¥ HaOJIIO1aTEIILHEIM COBETOM:

3) mpeanarate BONPOCHI B IIOBECTKY HIHS 3acelaHusi HabIIoAaTeIbHOrO
COBETa U HCIIOJIHUTENLHOTO opraHa [Ipeanpustus;

4) MOArOTaBNMBATEL W HAIpPABIATE YIIOMHOMOYEHHOMY Oprany (MeCTHOMY
UCTIOTHUTEIIBHOMY OpraHy) OTBeTHl HAa €ro KOPPECIIOH/ICHIIMIO (B paMKax
BOTIPOCOB KOPIOPATHBHOTO YIIPABJIECHHUS);

TIPEAOCTABIATE MaTepHAIBI IO BOIPOCAM, BBEIHOCHMDIM M4 paccMoTpeHue
YIOTHOMOYEHHOMY OpraHy (MecTHOMY HCIIOJHUTETEHOMY OpraHy), JOKYMEHTEI
lpenmpuarus,  mommexarue XPaHCHMIO,  3aTparWBaiollie  WMHTEPecHl
YHOJHOMOYCHHOrO oOpraHa (MECTHOTO WCIONHUTEIBHOIO OpraHa), a TaKxe
OArOTABINBATE  OTBETHl 1O MHBIM MOCTYIMBITHM BOIIpOCaM B paMKax
IOJTHOMOYHI,  NIPENOCTaBIEHHBIX CeKperapro  HabJlOJaTeIBPHOrO  COBeTa
ASHUCTBYIOIIMM 3aKOHOIATEBCTBOM 1 BHYTPEHHUMH JOKyMeHTaMu [Ipeanpustus;

5)3anparmBare HHpOpMaIHIO y Oanmancomepxares Ipennpustus 06
OIICpalUsX, 3apPErHCTPUPOBAHHEIX B peecTpe OamaHcozepskares Ipennpustus, a
TakoKe MHYI0 MH(OPMAIHMIO U3 peecTpa, HeoOxomumyIo Tpeanpusitus;

6) IpenoCTaBIATE OamancoxepskaTeto AOKYMEHTAINIO, CBS3aHHYIO C
uMymecTBoM  Ilpennmpustus  wu HeoOXomuMyro  Gasnancozepiatesio JUTST
HallIexaInero seaenus peectpa Ipemnpusts.,

18. Cekperaps HabimonaTesHOrO coBeTa OGS3AM:

1) crporo coGmomaTs B cBoeli mesTenBHOCTH HOPMBEI H TpeOoBaHUS
3aKoHonaTenbcTsa PecryOnuku Kazaxcran, ycraBa, Kojiekca KopriopaTHBHOTO
yipasinenus Ipeanpusrust u ero BuyTpenmmx JOKYMEHTOB;

2)  PYKOBOACTBOBATECS B  CBOEii ACATEIILIIOCTH  JIeHCTBYIOIIUAM
3aKOHOIATeNLCTBOM,  PEINEHHSIMH  YIOJHOMOYEHHOTO opraHa  (MeCTHOro
HCIIOJIHUTEIEHOTO OPraHa) U HabJIIoAaTeIbHOTO COBETA Ipennpustus;

3) HCTIONHSATE TTOpyYeHHs NIpeACenaTeIst HabI0ATENILHOTO COBETA;

4) mo TpeGOBaHHMIO HAGIIONATENBHOIO COBE€TA OTYHTHIBATECA O CBOEH
ACATENBHOCTH Iepe HUM;

5) uHGOpPMHEpPOBaTh HAGIIONATENBHBIL COBET O BO3HUKHOBEHUH CHUTYaIlHIA,
COSAAIOIIMX YIPO3y HAPYIUEHHS HOPM MNeiCTBYIOLIEro 3aKOHOJATENILCTBA, IPaB
YIOJIHOMOYEHHOI'O oprana (MGCTHOFO HCIIOJIHATENHLHOTO opraHa), a TakKxe
BOSHUKHOBCHHS KOPIIOPATHBHOTO KOH()IIMKTA,

5. YenoBusi onsiater TPYa H NpPeMHPOBAHHSA CeKpeTapsi HaGII0AATe LHOro
coBera '

19. 3apabGotHas miata CeKpeTapst HabIIOMaTeIbHOI0 COBETa olpeJlensaeTcs
CYMMOM YCTaHOBIIEHHOIO TPYI0BEIM JIOTOBOPOM (JIOIIOTHUTETEHBIM
COTNIAIIEHHEM) JI0JDKHOCTHOIO OKJIana 1 APYTHX BBIILIAT KOMIICHCALMOHHOTO W
CTUMYJIMPYIOIIEIO XapaKTepa B COOTBETCTBUHU C 3aKOHO/laTeNLCTBOM Pecybnuku
Kazaxcran u nactosmmm [Tonoxenuem.



20. Hauucrnenwe 3apaGoTHOH miaThl IIPOU3BOJIMTCS B COOTBETCTBHU C
Ta0eneM ydeTa HCIONB30BAHHA paboyero BpeMeHH. Ydyer (axkTHuecku
0TpaboTaHHOTO CeKpeTapeM HaGII0IaTeNsHOTO COBeTa BPEMEHH OCYIIECTBISLETCS
OTBETCTBCHHbLIM CTPYKTYPHBIM HOpas/ienenueM [Ipeanpusitus.

21. IlopsyioK BBIMIATEI 3apabOTHOM TIATHI CEKpeTapr Ha0IIONATeIEHOTO
COBETA ONPENCIACTCS BHYTPEHHAM NOKyMeHTOM IIpenmpwusitusi, peryiupyromum
CHCTEMY OIIATHI TPy INTATHBIX PAGOTHHKOB.

22. Pasmep OMKHOCTHOTO OKJIaja U YCIOBHA BO3HATPAKIEHHUs] CeKpeTaps
Ha0onarenbHoro coserta Ilpenmpusitus, He YCTaHOBJICHHBIE  HACTOALIUAM
Tonosxeruem, onpenensoTes permeHnemM HabTIOATEIbHOIO CoBeTa Ipennpustus.

23. Ilo pemeHuo HaGMIONATENBHONO COBETA Ipennpustus cexperapro
HaOJIFOIATEILHOTO COBETA MOMKET BBHILIAYMBATHCS IIPeMUsI 110 Pe3yJIbTaTaM ero
pabOTBl 3a OTYETHBIA KBapTal, B CIy4ae KauecTBEHHOro K Pe3yIbTaTHBHOIO
BBIMONHCHUST MM CBOMX (YHKIMOHAIBHBIX OOS3aHHOCTEH, B pasmepe, He
IPEBBIMIAIONIEM pa3Mep OJHOIO JOKHOCTHOTO OKJIAA.

24, B 4ecTh mpa3gHOBAHWUS HallHOHAJIBHBIX, TOCYJapCTBEHHBIX U
NPO(ECCHOHANBHBIX MPA3HUKOB B Pecriy6iuke Kasaxcran 3a cyeT skoHOMMM
CPEACTB (OHJa OIIaThl Tpyna (naiee — ®OT) momyckaercst TpeMHpOBaHHe
CeKpeTaps HabofarenbHoro cosera [penmpustust B pasmepe, COOTBETCTBYIOIIEM
pasMepy NpeMHUaIIbHOW BBIIATEI IO TAKUM CIIydasiv paboruuky Ilpennpustus ¢
AOIDKHOCTHBIM  OKJIaZ0M, 3KBHBAJICHTHBIM JOIDKHOCTHOMY OKIJIAiy cexperaps 9
HabmroNaTenbHOIO coBeta. COOTBETCTBYIOMIEE IIPEMHPOBAHUE OCYIICCTBISAETCS Ha
OCHOBAaHHH TIPHKa3a PyKOBOJUTENsS MCTIONHUTENLHOTO Opraria Upemnpusarus 6o
JIULIA, UCTIOIHAIOLIETO €ro 00A3aHHOCTH.

23, IIpemupoBanue cexperaps HabJ101aTeNbII0ro CoBeTa,
MPEAYCMOTpeHHOC HacToAmUM llonokxeHueM, He NPOM3BOJUTCH B [EpUOJT
HCIBITAaTC/IBHOTO CPOKa U MPU HANWYUKM Y HEr0 He CHSTOro JUCLUINIMHAPHOTO
B3bICKAHHS.

26. Esxeromuelii  ommavynBaeMblif TPYIOBOIl ~ OTIYCK  CEKpPETaplo
HaOIONIATEIEHOIO  COBETA IIPENOCTABISAETCS B COOTBETCTBMH C IPHKA30M
pyxoBoznuTeiis McnonuurensHoro oprana [TpeAnpusTys Ha 0CHOBAHNE 32SRICHES
Ha MMdA IpeacesareNd HabIIOAATENBHOO COBETA, TIPU YCIOBUH [0I0KHTEIBHOMN
PE30JIIONUH NIpejiceaarelia HaboqaTenbHOro CoOBETA.

27. Cexperapio HaGIIOATEIBHOTO COBETA Hpennpusitust ocymecTeusrores
AOILIATBI, IPEAOCTABISIFOTCS TAPAHTHH U KOMIICHCAIIMOHIBIC BLIIIATEL B pasmepax,
TIpEyCMOTPEHHBIX TPYOBBIM 3aKOHOAATEIBCTBOM Peciy6imku Kazaxcraw.,

28. Cekperapio HabIIONATENHHOTO COBETA Hpenupusitis, mpormemmemy
MCIIBITATENBHBIM  CPOK MO0 mpHHATOMY Ha pabory 0Oe3 rtakosoro, mpu
TIPEJOCTABICHHH €XKETr0IHOTO OIlIaYMBAEMOT0 TPY/I0BOTO OTITycKa
BBIILIATHBACTCS! 110COOHE HA O37I0POBIIEHUE B pasMepe JIBYX JIOJIZKHOCTHBIX OKIIafa
OJIVH pa3 B TeYeHHE KAJICHIAPHOTO roja.

29. Cexperapio HabmIOHATENBHOIO COBETa Ipejnpusitus  oxaspiBaercs
MalepHaibHast OMOIIE 3a CYeT 9KoHOMuUH cpesctB POT B pazmce pe 30 (tpunuate)
MCCSMHBIX PACHCTHBIX NOKasatesned. MaTepuansHas momoiis, lIpeIyCMOTpEHHAs
HACTOAIMM IYHKTOM, OKAa3BIBAETCS HA OCHOBAHMM KOTIMII 110JITBEDKTAIONIAY



JOKYMEHTOB  (CBHJETENBCTBO O  POXNICHHH (yenlnonsieiie/y104epeHue),
CBUIETENBCTBO O OpaKe, CBUIETEIBCTBO O CMEPTH) B CIIELYIOLIIX CIlydasX:

1) poxienust (yCHIHOBIICHUS, youepenys) pedenka;

2) GpaxocoyeTaHus CeKpeTapst HaOMI0ATeIbHOI0 COBETH;

3) cMepTH Cympyra (CyIpyru) cekperaps HaBII0/1ATENLII01I'0 COBETA UIIH €T
GIM3KAX POJICTBEHHHUKOB (pomuTenedd, AeTei, YCBIHOBHTEICH, YCHIHOBJICHHBIX,
IIOJIHOPOJIHBIX U HEMOJIHOPOHBIX OpaTbeB H cecTep).

30. He npemycMoTpeHHBle HacTOAWMM [lonoxenuem BLIILATEL CEKPETApio
HAGIFONATEBHOrO COBETa, BKITIOYAS WHBIE BHIBI BO3HAIDA//ICHUH, JOIIIAT,
Ha10aBOK, IpeMuil ¥ APYTHX (OpM MaTEPHANBHOIO TOOIPEIHs JIEHeKHON WK
HaTypalbHOU (hopMe, 3amperiatoTes.

6. OGecneuenne AeITeJLHOCTH CEKpeTapsi HAG oA Te/ILI0r0 coBera

31. B messix HaUIekamero d 3QQeKTHBHOro BhlIOICiT 00I3aHHOCTEH,
cekpeTaph HaGIIONATENBHOIO COBETA JODKEH OBITE oOcciicticl 11c00XOAMMEIMH
OpraHU3aLHOHHO-TEXHHIECKUMH YCIOBUAMH, B JaCTHOCTH:

1) Cexperapp HaOMIOJATENBHOr0 COBETAa JIOJUKCI  HMCTE OT/IEJIbHBIH
KaOWMHET, Haxo/IIuiics HENOCPEACTBEHHO II0 MECTy HaXOKICHHSA o¢uca
rneHTpanpHoro anmnapara ITpennpusaTis;

2) pabouce MECTO cexperaps HabIOIATEIbHOTO COBCId JIOJDKHO obITE 10

00eCIedeHO IePCOHANBHBIM KOMITBIOTEPOM, @ CaM CeKperaph |110II0aTeNbHOT0
coBeTa — mepeHocHBIM KomribiotepoM (Notebook);

3) Cekperapp HaONIOJATENHHOIO COBETA JIOJUKCI SLITh  obecriedeH
HeOOXOUMOM OpITeXHUKOW, ceiioM, HECTOPAeMBIM MCTA!LI|ICCKUM mkadom
JUTSL XpaHEHHs! JIOKYMEHTOB, a TaKKe CIPaBOYHOM M NEPHOJIH ICC )it TUTEPATYPOH.
32. PazMep KOMaHAMPOBOYHBIX PACXOMOB (CyTOYHBIC, PACXO/ bl 110 HaiMYy JKHIIOTO
TIOMEIIEHNs, PACXOABl MO IPOe3Ay K MeCTY KOMaHIMPOBaliiis Il o0paTHO) MUIs
cexkpeTaps HaOJIOJAaTeNFHOrO COBeTa OmpeneNsercd 1 COOTBCICTBHM €

BHYTPEHHHMMH JIoKyMeHTamMu [IpennpusTasi.

7. OTBETCTBCHIIOCTh CEKpeTapsi HA0JIOIATEILHOIO COBLCT:

33. Cekperaph HaAOIIOAATENBHOTO COBETA HECCT OTiC1C ! CHHOCTE IEPEN
[IpennpustemM 3a YOBITKH, TNpMuuHEHHBle lIpepupustiio 10 BAHOBHBIMU
meiictBusiMu  (GesjeficTBreM), B IMOPSAKE, YCTAHOBICHIION  JIEHCTBYIOMIMM
3aKoHoaarenscTBoM PecyOnuku Kaszaxcras.

34. 3a HeWUCHOJHEHHEe WIH HEHaIeKallee HCIo/Iciie CeKpeTapeM
HaOII0IATENLHOI0 COBETA BO3JIOKEHHBIX Ha HETO 00s3aii10CT C11, ¢ raKkKe B CIlydae
BEIABIEHUS (DAKTOB HApyLIeHWs TPYAOBOM  AMCLMILINIILL 110 PCLICHHIO
HaGIIOIATENLHOTO COBETA K CEKpEeTapio HaOJIOAATENbLIor0 Col i IPAMEHIIOTCA
Mephl B3BICKaH!si B COOTBETCTBHMH C TPYJOBBIM 3aKOHOATCIILL 11:

35. Cexperaph HaOIIOAATEIBHOIO COBETA HE BIPaBC pasi i 11aTh CBEACHHU,
COCTABISIIOLIMC  COIVIAaCHO  JIMCTBYIOIEMY  3aKOHO/LdTC.!| PecrryOnuku
Ka3axcTaH W BIYTPEHHHM JOKyMeHTaM [Ipemmpusitus KO ic; ' ‘CKYIO TalHy, a

TaIOKe HHYIO KOl (DHICHIMATbHYIO HHPOPMAIIHIO.



36. CexpeTaps HabIIONATENLHOTO COBETA 11c 1311 .- HCIIOTh30BAaTh
AOCTYIHYIO eMy HHbOpMAaIuio OrPaHHYCHHOTO gmoctyiia o0 | IpeAnpHATHS B
JIMYHBIX LEJISX.

8. 3akmounTeLHbIe MOJIOKEeHH 51

37. Wcuoinenue ob6s3aHHOCTEH CeKpeTapst HaO.lO/lTC 111010 COBeTa, B
CITy4ae ero OTCYTCTBHS, OCYIIECTBISIET JIHLIO, KOTOPBIE Ha31: i sl 0 PEIIeHHUIO
HaOIFONIaTeNbHOr0 COBETA U3 YHCa pabotuukoB [Mpeiipusiti

38. Eciu ormenbHBle myHKTHI HacTosmero llosovce 11 BeTymaror B
IIPOTUBOpEYHE C NCHCTBYIOIIMM 3aKOHOIATEIBCTRBOM PecrtyGuiir) Kazaxcran, sti
TIYHKTBI yTPauUBAIOT CHILY U B 9aCTH PETYIHPYEMbIX 311 MI! LI\ raMd BOIIPOCOB
CICAYET  PYKOBOJACTBOBATHCSH HOPMAMH  AeHCTBYIONICI O OHOMaTeNBCTBA
Pecniy6iuxn Kaszaxcran o momenTa BHecenms COOTBECTCTE { U3MEHEHHI B

HacTosee [losioxenue.



