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1. O6mue noJiokenus

1. Hacrosimee Ilonoxenue pPa3paboTaHO B COC TBETCTBHU ¢ AEHCTBYIONIHM
3aKOHONATeNnbCTBOM  Pecmybmuku  Kasaxcran, Komexcom KOPIIOPaTHBHOTO
YIPABJICHHS, YCTABOM UM HHBIMH BHYTPEHHUMH AOKy:1eHTaMu I'ocynapcTBeHHOrO
KOMMYHAIBHOTO  MPEAIPUSTHS  HAa  1IpaBe  XO3SMHCTBEHHOLO BEIEHHUS]
«HauMeHoBanue Ilpennpustus» (namee — Hpennpus ue) u onpexensier HOPSIJIOK
HA3HA9CHUS W NEATCIBHOCTH CeKperaps HabIogaTe IbHOIO COBETa, €ro cratyc,
IIOJTHOMOYHSL ¥ KOMITETEHITHIO.

2. Cekperapp  HabmOZATENBHOrO  COBET: ABIAETCA  pabOTHUKOM
lpennpusatus, He SBIASIOMMMCS WieHOM HaOJIIC aTeIBbHOTO  coBeTa  JHGo
UCIOJIHATEIbHOrO oprana llpenmpusitus, u wucnon: set cson obs3aHHOCTH Ha
MOCTOSIHHOH OCHOBE B PEXUME MOTHOT0 pabodero jus

3. Cekperaps HabIIONATEIBHOIO coBera OOeCIeYUBaeT B3aUMOjIEiCTRIE
MEKAy opranamMu lIpeanpusitis B COOTBETCTBI'H ¢ 3aKOHOJIATEIECTBOM
Pecry6nukn Kazaxcran, Yerasom Ipennpustus, nacrosmmum IlomoxenueM u
APYTUMU - BHYTPEHHUMM JIOKyMeHTamu [Ipempustas, a Taike PeLICHUSIMH
YIOJIHOMOYCHHOIO  opraHa  (MECTHOTO  HCHOJNI [MTENBLHOIO oprana) #
Ha0JII0IaTeIbHOTO COBETA Ipennpustus.

4. Bo wmu3bexanme BO3HWKHOBEHHS KOH(DJIM(Ta HHTEpecoB CeKpeTapn
HaOJIIOJATEIBHOIO COBETA HMeeT IIpaBO COBMEINA [ CBOK JEATEIHHOCTb C
BEIMIONHEHMEM  NpyruX  Qynkumit B Ilpexmpusstid  Tomeko coryacus
HaO/II0JaTeTkHOrO COBETA Ipennpusus.

5. CekpeTaph HaONIOIATEBHOTO COBETA B CROGE ACATEJIbHOCTH TIO[0TYETeH
W NOHHEH HEMOCPEeJICTBCHHO HAOMIOAATENBHOMY CC BeTy Ilpennpustus B mure
npezcenarels HabIIOAATENBHOTO COBETa, a 10 aIMH MCTPaTHBHBIM BOIIPOCAM —
HCIIOITHATENILHOMY OpraHy [IpeanpusTus.

6. Cekperapb HabBNIONATENLHOrO COBeTa dOecriednBaeT BhIHECEHHE
BOMPOCOB  Ha  pacCMOTPEHHE  YIIOIHOMOYEHHO! Ty ~ oprany (MecTHOMY
WCHOTHUTENILHOMY  OpraHy), a TakKe IIOATOTOBKY H IIPOBEJICHUE 3aceaHuil




HaOJTIONAaTEeIhHOIO  coBera Ipemnpusitus,  06¢cneunsaer GopMuposanme
MATCPHAJIOB 10 BONPOCAM, BBHIHOCHMBIM Ha pacch [OTPEHHE YIOJHOMOYEHHOI'O
Oprana (MECTHOTO HCHOJTHHTENLHOTO OpraHa), M MaTepualoB K 3aceIaHHIo
HabJIOaTeIbHOTO COBETA, BEAET KOHTPOJIb 33 00€CIE YEHHEM JOCTYIIA K HUM.

7. Cekperapp HaGNIONATENLHOIO COBETa I OCYUIECTBIICHHMS CBOEH
ACATCIBHOCTA  B3aMMOJIEHCTBYET CO BCeMH CTpyk [YPHBIMH I10JIpa3/ie]Ie HUSIMH
IIpeAnpHATHS U €ro OMKHOCTHBIMM JIMLIaMH.

2. HasnayeHHe H 0CBOBOXKICHHE OT JO/LKHOCTH el {peTaps HA0II0AaTeILHOIO
coBera

8. Cekperapp HabIIONATENLHOTO COBeTa F'asHayaeTcss Ha OCHOBaHUHU
penienuss HaOMIOIaTENbHOTO COBeTa 06 M30paHuU eKpeTaps HabIroaTeIbHOro
COBETA, I10 NPeCTABICHUIO HCIOJHUTENBHOIO OPTaH;L Ipenmpustus nu6o oxsoro
U3 4JICHOB HaOMIONATEeILHOTO COBETA Upennpustes. Habmonparensusii coser
UPHHUMACT pCIICHHE IO KAHJIMIATYDE CEKpeTaps HabIIONATENEHOr0 coBeTa
OOJIBIINHCTBOM TOJIOCOB OT YHacTBYIOIIHMX B COOTBET( TBYIOLIEM 3aCe[aHUH.

9. K kaHmumaty Ha HOIKHOCTB CEKpeTaps HalJI0JATeIFHOrO COBeTa
NPEABSBIAIOTCS ClIEYIOIIUE TPeOOBAHHS: .

1) BhICIIIEE FOpHAMYECcKOe H/HITH SKOHOMHYECKC e obpazoBannue;

2) manmuume omeIta paGoTHl B 06nACTH KOPII)PaTHBHOI'O YIIPABICHUS HE
MeHee 2-X JeT;

3) Gesynpeunas eosas peryTaius; .

4) orcyrcrBue adduampoBanHOCTH K [pennpusitus, cBs3auHON ¢
KOHTPOIHUPYIOIIMM JIMIIOM JIM0O0 ¢ VICTIONHUTENBHEIM praHom Ipenmnpusitas;

5) OTCYTCTBHE HemoOramieHHOH wiId —Hec HITOM B  yCTAHOBJIICHHOM
3aKOHOZATEeJILCTBOM IIOPSIIKE CYIUMOCTH.

10. B ortHOmeHun xaxmoil u3 KaHIWJaTyp B HaOJIONATeNbHBIM COBET
AOJDKHA OBITH IPEICTABIEHA CITe/IyIOLas UHpOpMaIIH:

1) dbamunust, ums, otaectso KaHuaTa;

2) 1O POKIEHUS;

3) oOpa3oBanue, CHEIHANBHOCTH IO JAUIUIOM, / (JIMILUTOMAaM), CBEIEeHHS O
TOBBINCHIN KBAIMQUKALUH H IPO(ECCUOHANBEHOM T1€| )EIIOrOTOBKE; *

4) cBeenus o6 onmsiTe paboTsl 3a mocienuue 5 TeT;

5) CBENEHHS O TOM, SBISETCS JIH KaHIUumaT . 1MioM, ad@QuInapoBaHHbIM
IpennpusTus;

6) NHMCBMEHHOE 3afRIeHHE KAHIHIATA O H13HAYEHUH Ha JOJDKHOCTD
CeKpeTapst HaOIIOaTEIEHOTO COBETA Ipennpustis.

11. C jumoMm, Ha3sHaYaeMbIM CeKpeTrapeM HaOJIONATENBHONO COBETA
Ipennpustus, saxmouaercs Ttpymosoit JIOTOBOP HAa CPOK, OIpeleSeHHbIH
PELICHMEM HaOJII0aTeNbHOro coseta IpeampusTus.

12.  Tpynosoii AOTOBOp € cexkpeTapeM HaOIIONATEIRHOIO COBETA
HOAUHCHIBACTCA OT wmenu Ilpexmpusrus mpencesareneM Ha6iOmaTENBHONO
COBCTAa WIM HHBIM JIMIIOM, YIOJHOMOYEHHBIM F aGIIONaTeNbHEIM COBETOM
Hpeanpusitusi. Tpynosoi AOTOBOD MOJDKEH IPEeAyCMaTPUBaTh OTBETCTBEHHOCTE
CeKpeTapss  HaONIOJATEeNLHOr0  coBeTa  3a pa:riamenie  gHGOpPMAIMH,




COCTABIIIOLICH B COOTBETCTBUM ¢ HOpMaMy AGHCTB /IOIEro 3aKOHOMATEIbCTBA U
BHYTPEHHUMH  JIOKyMeHTamMu [lpennpustus CIY)K:0HYIO HIH KOMMEPYECKYIO
TaliHy, a TaKkke O0GsM3aHHOCTS MH(GOPMHUPOBATE HAGIIOMATE BHELA COBET 0
BOSHHKHOBEHWH OOCTOSITENBCTB, B CHITY KOTOPBIX (:€KpeTapb HabIII0NATEILHOro
COBETa CTAHOBHUTCS adGUIMMPOBAHHBIM JIULIOM [pen 1pusrus.

13. Habiroiarensusiii coger Upemnpustus Iremnpusitus BIIpaBse B J00oe
BPEMA IPUHATE PEIIEHHE O JOCPOYHOM [IpEKpalle 1Mk OJHOMOYHIT ceKkpeTaps
HaOIII0/IATENILHOTO  CoBeTa. Jlocpoynoe mpexpan:Hue TPYAOBOTO  JJOroBOpa
OCYHIECTBIIETC B MOPAAKE, YCTAHOBJICHHOM TPYIOBBIM  JIOTOBOPOM U
3aKoHomarensCcTBOM Pecniy6nuku Kasaxcran, )

14. Pemenre o HasHaueHMH HOBOrO CeKpeTa)sT HAOIIIOIATEIbHOTO COoBeTa
MOXKET OBITh IPHUHSTO O/THOBPEMEHHO C MPHHATHZM pEIIeHUs o JIOCPOYHOM
PEKpaIIeHUH IIOTHOMOYHMIT IefCTRYOIIero CeKpeTap 1 HabJII0IaTETFHOTO COBETA.

3. ®ynknuu cexperapst nabaogaren bHOI'O COBeTa
15. K ocrOBHEIM  (yHKIHIM CCKpeTapss HabIIOJATEeIEHOrO CcoBeTa
OTHOCHTCS:

1) obecneuenue sddexrusHocTH KOPIIOPaTE BHOTO yHpaBlIeHHS, B TOM
qHcIIe:

- yHacTue B pa3paboTKe BHYTPEHHUX JIOKYMEHT OB [Ipennpusarus;

- B3aUMOJICHCTBHE CO CTPYKTYPHEIMHU NOJpAa3A JICHUSIMU U JOJKHOCTHBIMH
mauamy TpennpuaTus ¢ nensio obecrmevenus uero; HEHHUS HOPM H TpeGoBaHMit
3aKOHOarensCTBa  PecnyOmuku  Kasaxcran B o6jacTi KOPIIOPaTHBHOT'O
YTPABICHUS, YCTaBa U BHYTPEHHUX JJOKYMEHTOB [pennpusitus; ’

- @HAIM3  CIOXKUBINEHCS TPAKTHKH KOPIIO DATHBHOTIO YIpaBICHUS B
Ipennpustum, paspaborka npesmoxennii 1o ee YJTy4L IEHHIO;

2) OpraHH3aNHs MOATOTOBKH M 0GEeCIedeHE:: BEIHECEHHE BOMPOCOB Ha
PaCCMOTPEHHE YIIOMTHOMOYEHHOMY OpraHy (MecTHOMY MCIIOIHUTEIEHOMY OpraHy)
B COOTBCTCTBHM C TPEOOBAHMAME JEHCTBYIOLIErO 3 \KOHOJIATEILCTBA, YCTaBa H
MHBIX BHYTPEHHUX TOKYMEHTOB [ IpeAnpusTis, B ToM * Hejle:

T Y4eT  NPHHUMAEMBIX  YHOJTHOMOYEHHEM  OPraHoM (MecTHBIM
HCIOIIHUTCIIBHBIM ~ OPraHoOM)  pemieHuil  u ¥ HQOpPMUpOBaHHe  4WieHOB
HaOIII0JIATeIBHOTO  COBETA 0 PCIICHHAX  YIIOHOMO® €HHOIO oOpraHa (MeCTHOTro
HCTIOJIHUTEIIBHOIO OpraHa);

- peammsanus  TpeOoBaHMN  yIOJIHOMOYEHHOro opraHa  (MeCTHOTrO
HUCTIOJIHUTEIEHOTO  OpraHa), Hal/UOJATENBHOrO COBETA M MHELX OpraHoB
Ilpennpusatust o BbIHeCeHHH BOIPOCOB Ha PAaccMO [PEHHE YIONTHOMOYEHHOMY
opraty (MecTHOMY HCTIOJTHUTEIBHOMY Opramy);

- YHeT TOCTynamommx TpeGOBaHUIM; - THOPMUPOBAHHE YJIEHOB
HabJIIOATeNBHOr0 COBETa 0 TPeOOBaHUSX YIIONHOMO IEHHOTO opra"a (MecTHOro
HCTIOJIHUTENILHOTO OpPrana);

- YYaCTHC B IIOATOTOBKE JOKYMEHTOB M 1 1()OpMaIK, NOUIEKAIUX
TMPCAOCTABICHUIO  YIIOJIHOMOYEHHOMY — OpTaHy (MECTHOrO  WMCHONHUTENBHOTO
Oprana); KOHTPOIIb CBOEBPEMEHHOCTH TI0TOTOBKY TAK] [X JIOKyMEHTOB;




- IpenocraBlicHHE wWieHaM HabJII0qaTeIbH Iro COBETa, JIOJDKHOCTHBIM
JTULAM IIpennpusTus BO3MOYKHOCTH 3HAKC MUTBCS C pelIeHusIMHU
YUOJIHOMOYCHHOIO OpraHa (MECTHOTO HCIOJIHUTEN BHOIO oprasa), IOATOTOBKA
KOITHH peLIeHHUI;

- KOHCYIbTalMs II0 BOMPOCAM, CBSI3AHHBIM C TIPOLIEAYPO BBIHECEHHS
BOIIPOCOB ~ Ha  pAaCCMOTPEHHE  YIIOIHOMOYEHH XMy  opraHy  (MecTHOMY
HCIIOTHUTEILHOMY OpTraHy);

3) obecneuenne PpaboThI HABIIO IATETBHOTO COE €Ta, B TOM YucCJe:

- PashiICHACT BHOBb M30paHHBIM WieHAM HaOIIONATEIBHOIO COBETa
neictByromue B Ipennpusitan [IpaBUjIa D€ATENBHOC IH HAOIIOATeTFHOIO COBETA
W MHBIX OpraHoB Ilpenmpusrus, OPTraHU3alMOHHYIC CTPYKTYDY NpPeAlpUsTHS H
HHYI0O HH()OpMAIMIO, MMeIolell 3HaueHHe JUISL  HaJUICXKAILETO HCIIOHEeHUS
4JIeHAMHU HaOIIOIaTENbHOTO COBETa X o0s13aHHOCTEl]

- OKasaHWe CONCHCTBHS IpejCeNaTeNio Ha IT0MaTelbHOro COBETa IO
(bOpMHUPOBAaHUIO TIaHa paboTel HAOMIONATENIBHOTC COBETa U IIpeJICTaBlICHHE
NPOEKTa IT1aHa pabOTEI HabIIOaTeILHOIO COBETA IIP¢ ICEJIATENIO;

- HCIIOCPE/ICTBEHHOE y4acTHe B IIOATOTOBKE ITf 0EKTa MOBECTKH OYepeTHOTO
3ace/laHus  HaOJIIOZIATeNIbHOIO COBETA B COOTBET >TBHM C MpeMIOKEHUIMH,
TOCTYNHUBIIMMHE OT 4ICHOB HAOIIOAATENIHOTO COBETA!

- U3BCILEHME WICHOB HaOJIOMATeIBHOrO COBEra W MPUIAMIEHHBIX JTHI O
BPEMEHH U MECTE [IPOBE/ICHHS 3aCe AN,

- TIONTOTOBKA M pPAacChUIKA MATEPHANIOB IO BOIIpOCaM TIOBECTKH JHS,
HEOOXOMMMEBIX TS Ilpennpusitust u nposemenus 3 \CeaHus HaOJII0aTeIbHOrO
COBeETa;

- HIOATOTOBKA 3aIIPOCOB U OTBETOB HA IHMChMA )T HMEHH HaGJIONATEeIBHOID
COBETa;

- ofecnedeHne NpenOCTABICHHS YiIeHAM Ha0MIOaTEeNILHOTO  COBEeTa
3anpalMBaeMoil HHPOPMALIUH O AesTeIbHOCTH IIpenr pusiTus;

- PacCellika  uneHaM HaOJIOJATeNBHOrO COBeTa  OrOJLIETEHEl TUTSL
TOJIOCOBAHUS JULsl IPUHATHS PEMICHUH HAOMIONATENBE BIM COBETOM [IPUHAMAaEMBIX
MYTCM  33204HOTO TOJOCOBaHMs; cOOp OrOJJIETEHE I, 3AMOIHEHHBIX YIeHaMHU
HaGmonarensHoro cosera;

- HpH TIPOBEACHHM 3a0YHOIO 3acelaHus HIGIIOIATENBLHOIO COBETa —
MO/rOTOBKA OrOJUIETEHEH JUISl 330YHOTO TOTOCOBAH] 11, obecreuenne pacchuIKn
Oroiuteteneif u cbop momyueHHBIX OroJuleTeHell, a TakKe MOJBEIEHHE HTOIOB
TOIOCOBAHM IO BOTIPOCAM IOBECTKH [Hs! 3aCE/[aHHs HAGIIOIATeIbHOTO COBETa.

- IHOIABOIUT HTOIH TOJIOCOBAHMS, IPUHHUI1AEMBIX IIYTEM 3a04YHOTO
FOJIOCOBaHHS, O(QOPMIICHHE peIIeHUs 330YHOrO 3a ‘elaHusl HabJIOIATEeILHOrO
COBeTa;

- B ClIy4ae HEOOXOIUMOCTH JOBOAHT 0 COTpYAHUKOB [Ipeanpusitus
MH(QOPMAIIMIO O IPUHATHIX PELICHUSX Ha 3aCellaHMsAX F a0JIIOIATEEHOIO COBETA;

- OCYHIECTBIISIET KOHTPOJIb 3a HCIOJHEH ieM aIpECHBIX pemeHm‘TI
HH6JIIO,[[&TGJII)HOI‘ O COBETa,




- [TOJNYYCHHE B CTPYKTYPHBIX HOApa3] eJeHHSIX Ilpennpustus wu
TIPEMOCTABICHHH YIeHaM HaGJI0qaTeNbHOTO COBeTa 1€00XO0/IUMBIX JOKYMEHTOB H
HH(DOPMALHH O JIeSTeIEHOCTH [Ipenmpustust;

- obecrniedenue cobmonenus TMOpsIlka MPHH:(TUSL PELIeHUH 10 KPYIHBIM
C/ICIKaM U CIeJKaM, B KOTOPBIX HMeeTcs 3aMHTEPECO 3aHHOCTb.

4) obecrieuenue xpaHenue:

- [POTOKOIIOB 3ace/ianmii HabIIONATEIBHOTO C(BETa;

- PCIUCHHUI HaOIIOATeNbHOTO COBeTa, [IPH IMMAaeMEIX TIYTEM 3a04YHOIO
rOJIOCOBAHHSI,; :

- OroJuteTeneit st TOIOCOBAHMSL, HATIPABIICHH] IX B HAGJIO[ATENBHBIN COBET
HICHAMH HaOIIOJATeIbHOrO CoBeTa s [PUHATAA pEIleHUH, NPHHUMAaeMBbIX
IyTEM 3a04YHOIO I'OJIOCOBAHMS,

- BCACT JCJTIONPOM3BOJACTBO W apXuB I )KYMEHTOB M  MaTepHaJIOB
Ha0IONIaTeNIbHOTO  coBeTa, IPCIOCTABIACT ] OKyMEHTHI W BBITHCKH
3aHHTEPECOBAHHEIM JIMLIAM;

- BEICT y4YeT H XpaHeHHe BXOJSIIeit AOKYMEE TallUIO U KOTIHH HCXOJSIIei
AOKYMCHTALMH HAOMIOAaTeIEHOTO COBETa;

- YA€T M JI0BEJACHME N0 CBEJICHHs yYaCTBYIIIIHX B 3aCEJJaHUH YJICHOB
HabJIONIATENBHOTO COBETa MHQOPMALMK O MOCTYII ABIIUX OT OTCYTCTBYIOIIUX
“WICHOB  HAOJIOJATENIEHOTO COBETa IMHCEMEHHO M3JIO)KEHHBIX MHEHHH 110
pacCMaTpUBaeMbIM BONIPOCAM ITOBECTKH JIHS.

5) B X0[Ie IPOBEJICHNUSI 3ace TaHHs OCYILIECTBIISE ; _

- Y9€T, NOCTyNalomuX B HaOIOATeTBHLIA COBET NPEIOKEHUN o
TIPOBEJICHUN €0 3acellaHuii U BONPOCOB, HOCTYNAMIIKNX JJIsi PacCMOTPEHUS U
PCIIEHHUsT HAOITIOIATEIIEHBIM COBETOM;

- PaclpeIe/IAeT MOCTYMUBIINE BOIPOCH [0 HATl paBIEHHSIM JESATENBHOCTH, B
KOTOPBIX TakHe BONPOCHI BO3HMKIH U TPeGYIOT ¢ 30ero pelenus, coobaer
npejcenaTento HabIrIaTEIbHOTO COBETa O TIOCTYITHBI TMX BOIIPOCAX;

- ONOBELIACT BCEX WIEHOB HabIIOJATENILHOTO COBETa O MOCTYNHBIIHX B
HaOIIoaTeNnbHbI  coBeT NIPEIVIOACHUSIX M BBIACHSET 3aMHTEPECOBAHHOCTD
KaKIOr0 W3 HICHOB B PACCMOTPEHHH H PEIICHHI’ BOIIPOCOB, VKa3aHHBIX B
TPENIOKEHHSX;

- OCYHIECTBIACT  pPEerucTpalyio 4ICHOB  HAGNIONATENBHOrO COBETa
IPUHUMAIONINX YYACTHE B 3aCEJaHHH;

- TOA PYKOBOACTBOM IpeJcenaTensi HabIICIATELHOIO COBETA BeJIeT
IIPOTOKOJ 3acellaHHi, OCYIIECTRIsET KOHTPOIIb 3l MCIIOJIHEHHEM pelleHwmit
HaOIIOIaTeTBEHOTO COBeETa;

- BBINIOJIHACT MOPYYCHHS MpejiceaaTens HaGIio1Te IEHOro COBeTa;

- OCYWECTBISET KOHTPONS 3a OpraHM3all IOHHBIM U TEXHUYECKHM
NMPOBC/ICHIEM 3acelaHuil HabJIIOAATeLHOTO COBETA; '

- OPraHM3alKsl BEJICHUsI 3allMCH X0/ia 3aCeIaHui  HABIIOaTebHOrO coBeTa,
B TOM HHCIIe, C COTNIaCHs [IPUCY TCTBYIOMMX YIICHOB, HA ayIi0 - BUAEOHOCUTETH,

- TOATOTOBKA MPOEKTOB POTOKOJIBHBIX PEIIeHH 1




- BeIeHMe, OQpOopMIEHHE W MHOIHCAHY e IIPOTOKOJIOB  3ace/aHuii
HaOIIOIATeIbHOrO  coBeTa  u BBIIHCOK M3  NPOTOKOJIOB  3acenaHuii
HaOIroMaTeIbHOTO COBeTa;

- PacChllka IOKYMEHTOB, yTBePKIEHHBIX Ha6J [0aTebHEM COBETOM;

- BBIIOTHACT HHBIC IIOJIHOMOYHMS, CBH3aHHEE C JEIONPOU3BOJCTBOM H
OpraHH3alued eSITENBHOCTH HAOMIOAATENHOTO CORE T4,

6. XpaHeHHe OKYMEHTOB H packpeiTie mHQOpManuu o [pemnpusitum, a
HMCHHO:

- obecrieuenue XpaHeHHsI JOKyMe 1TOB, IPEIIyCMOTPEHHBIX
3aKOHOAaTenbCTBOM Pecny6muku Kasaxcran, B Virase n VHBIX BHYTPEHHHX
nokymenTax ITpeanpusitus; '

- [IPENIOCTABICHNE 3aKOHHBIM IPEJICTABUTES 4 YIOJIHOMOYEHHOr0 OpraHa
(MECTHOTO WMCHIONHUTENBHOrO OpraHa) JIOCTyIa K J0KyMEHTaM [pennpustus B
YCTaHOBIICHHOM IIOPSI/IKE; ]

- OPFaHW3allHs M3TOTOBICHUS KONMH JIOI'YMEHTOB [10 TpeOOBaHHIO
YHOJIHOMOYCHHOIO OpraHa (MEeCTHOTO HCOMHHTE. (bHOIO OpraHa) W 4YJIEHOB
HaOJIIOJATeILHOTO COBeTa;

- YHacTue B y4ere ad(UIHPOBAHHBIX I II>emnpusarus; - opranusanus
HIOZTOTOBKH M CBOEBPEMEHHOH IT0IaYH YIIOIHOMOYE! HEIM opraHam (ImyOJuKanum
B YCTaHOBIICHHBIX CIIy4asx) OTYETOB, COOOLICHHUIT O CYILECTBEHHBIX (hakTax,
YBEIOMIIEHUH, HHON MH(OPMALIMH, TIOAeKaTIei packpeituto IIpennpustiem;

" YUAaCTHE B aKTyanusanuu UMHOOPMAUUH OQUIHATHHOIO web-caiita
Ipennpusitust B uaTepuere.

7. OpraHu3zanus B3auMoeHCTBIs MeXny opriiHamu IIpennpwusatus, B Tom
qHCIIe:

- CBOCBPCMECHHOE BBUIBJIEHHE HA3PEBAIOIINX K( PIIOPATUBHEIX KOH(MIHKTOB,
HHQOPMHPOBAaHHE O HHUX COOTBETCTBYIOUIMX OPLiHOB  (JIOKHOCTHBIX JTUIT)
[pennpustus, npusstre mMep no ux IPENOTBPAIIEHIFO U, TIPH HEOOXOAUMOCTH,
obecrieueHne pasperneHus KOH(JIMKTOB KOMIETEHTHE (M OPraHoM (JJOJDKHOCTHBIM
nutiom) Ipennpusrus;

- YYacTWe B INOArOTOBKE W pealu3alldd pIeHdH o peopranuszanuu
[pennpustus;

- YBCHIOMIICHHE KPE/IUTOPOB B CIIydyae TIPUHSITHS PELIeHHS O PeopraHH3aIHH
Ipennpusrus;

~ YHaCTHC B MCKOBOM, NPETEH3HOHHON paboTe o BOIIpOCaM NPHUMEHEHHS
HOPM  3aKkoHOZaTenbCcTBa PecryOmuku Kasaxcran B o6nacTu KOPIIOPaTUBHOI'O
YIpaBJICHHSI;

- HHBIX YCTaHOBJICHHBIX 3aKOHOOATEILCTBOM KO XIIOpaTUBHBIX nponenyp.

4. llpaBa u o6si3annoCTH CeKpeTapst Ha0JII0] ATEJILHOIO COBETA
16. Cexperaps HabmonarensHoro cosera TIpH C CYIECTBICHUH CBOMX IIpajB
M HCIIOJTHEHUH OO0S3aHHOCTeH JIOKeH JICUCTBOBATh I HWHTEpecax Ipennpusrus,
OCYILECTBIISITh CBOM IIPaBa M UCIIONIHSATE 00S3aHHOCTH J106POCOBECTHO U pasyMHO.

17. Cexperapp HabmronarensHoro cosera p IIpE IesiaX CBOeH KOMIIeTeHIUH
BIIpaBe:




1 )zanpammBare u HOJydaTe y  JMOJKHO 'THBIX JIHI| IpennpusTus,
PYKOBOLWMTENICH ero CTPyKTypHbIX ozlpasneneHuit 1H(popmanuio u JOKYMEHTEI,
HEOOXOXHMBIE JITTSI BBINOMTHEHHS] BOSJIO’KCHHBIX Ha HE "0 3371ay; )

2) KOHTPONHMPOBATh MCHOTHEHUe PELICHHH, 1[PHHATBIX YIOIHOMOYEHHEM
OpraHOM (MECTHBIM HCIIOJHUTETBHEIM OPraHOM) U Ha JJII0/IaTeNbHBIM COBETOM;

3) mpemmarate Bompochr B TTOBECTKY JHS 33acemaHus HabIIONaTeNbHOro
COBETa M MCIIOIHHUTEIBHOTO OpraHa [pennpusitus;

4) moxrorasnuBate u HANPABJIATE YIIOJTHOMO 1€HHOMY OpraHy (MecTHOMY
VCTIONIHUTEIBHOMY OpraHy) OTBETHI Ha ero KOf pecrioHieHmio (B pamkax
BOTIPOCOB KOPIIOPAaTHBHOTO YIIpaBIeHH s );

HPEIOCTABIIATE MaTePUAIBI 110 BOIIPOCAM, BBl HOCHMEIM Ha paccMOTpeHue
YHOIHOMOYICHHOMY OpraHy (MECTHOMY HCIIOJHHTET >HOMY Opramy), JOKYMEHTEI
Hpeanpustus,  momnexammue XPaHCHHIO,  3:TparMBalOue  WHTEpeckHl
YHOIHOMOYEHHOTO opraHa (MECTHOTO HCHONHUTE THHOIO Oprafa), a Takxe
IIOIrOTaBIMBATE OTBETHl 10 WHEBIM NIOCTYIUBINAM  BONIPOCAaM B  paMKax
MIOJIHOMOYHM,  TPeNOCTABIICHHBIX CeKpeTapro  HabIIOMaTeNbHOrO  CoBeTa
AGHUCTBYIOLINM 3aKOHO/aTEIbCTBOM 1 BHYTPCHHHUMHU 10KyMeHTamu [IpeanpusTus;

5)3anpariuBare HHQOPMALIMIO Yy  GallaHCOe KaTeNs Ilpennpustus 06
OICpalUsIX, 3aPErUCTPUPOBAHHLIX B peecTpe GanaHcc nepixarens [Ipennpusitus, a
TaKKe MHYI0 HH(pOPMAIHIO U3 peecTpa, Heobxomumyic TlpeanpusTus;

6) IpemoCTaBIATEH bataHcoepIKaTeNo AOK /MEHTAIMIO, CBS3aHHYIO C
uMmymectBom  Ilpexmpustus HEO00X0TUMYIO Oanancomepxkaremo s
HajuIexamero senenus peecrpa lpempusitis.,

18. Cexperaps HabmogaTebHOrO coBera 00s13a 1:

1) crporo cobmonate B croeii ACATCIIBHOCTH HOPMBI W TpeGOBaHHUS
3aKononarensetsa PecryGnuku Kazaxcran, ycraBa, Konmexca kopmoparuemoro
ynpasnenus [Ipennpustus u ero BHYTPEHHHX JIOKYMEl(TOB;

2) PYKOBOACTBOBATLCS B CBOEH ACATSIIBHOCTH  JICHCTBYIOIUAM
3aKOHO/ATeNIECTBOM,  PELICHHSMH  YIIOJHOMOYEHE Or0 opraa  (MecTHOro
UCIHOJIHUTEIIEHOTO Oprata) M HabJIIOaTeIbHOTO COBET:. Ipennpusrus;

3) UCIIOHATH TOpyYeHus TIpeliceiares HabIO, [ATEIBHOTO COBETA;

4) mo TpeGoBaHHMIO HAGTIOMATEILHOIO COB€1a OTYMTBHIBATECA O CBOE
ACATEILHOCTH IIepe]| HUM:;

5) uHbOpMUpOBaTE HAGIIONATE L LT COBCT O BO3HUKHOBEHHH CHUTYAI[Hii,
CO3MAIONINX yIpo3y HapyIIeHUs HOPM ACHCTBYIOIIET O 3aKOHO/IATENbCTRA, paB
YHOIHOMOYIEHHOTO Opra”a (MECTHOTO HCIIOJHHTEN sHODO Oprana), a TakxKe
BOSHUKHOBEHHS KOPIIOPATHBHOI'O KOH(MIIHKTA.

S. YcnoBusi onnater TPYAa U IPEMHPOBAHUS CEKPE Tapst Ha0JII0kaTeJIbHOrO
coBeTa
19. 3apaboTHas miara CCKpeTapsi HabJIFoIaTelh 10T0 COBeTa ompeaensercs
CYMMOI1 YCTaHOBJIEHHOT'O TPYIOBBIM JIOTOBQ POM (momoNIHHUTETBHBIM
COIVIAIICEHUEM) IOJKHOCTHOTIO OKJaja ¥ JPYrux BBINIAT KOMIIEHCAIIMOHHOIO U
CTUMYJIHPYIOLIETO XapakTepa B COOTBETCTBHH C 3aKOH: 1aTenbeTBoM Pecny6miku
Kazaxcran u HacToduM I lomoxenuem.




20. Hauucnenue 3apabOTHOM IIATEI IIPOH:BOAUTCSA B COOTBETCTBHH C
TabeneM yuera  HCIIOJNIB30BAHHS pabouero BpiMenn. Vwyer dakTuuecku
0TpabOTaHHOTO CeKpeTapeM HabIIoNATeIBHOIO COBE€Ta BPEeMEHH OCYILECTBIAETC
OTBETCTBEHHBIM CTPYKTYpPHBIM noapasaenenuem [Ipe TIPUSITHSL. ‘

21. Ilopsimox BBILIATHI 3apabOTHOM I1aThI CZKpeTapio HalJoJaTeILHOTo
COBETA ONpPENENIACTCs BHYTPEHHHUM JOKYMEHTOM Hpennpusatus, perymupyrommm
CHUCTEMY OIUIATEI TPY/lA IITATHBIX PAGOTHHKOB.

22. Pa3Mep JOIKHOCTHOrO OKIIaia W yCIIOBHUs BO3HAIPaX[CHUS CeKperaps
HaOJII0/IaTENILHOTO  COBeTa IlpennpusaTus, He ycTaHOBIECHHLIE HAaCTOSIIUM
Honoxenuem, onpenenstorcs pelIeHueM HabIoaaTe: (bHOTO CoBeTa IpennpusTus.

23. Tlo pemenuo HabIIOIATEIBHOrO coBeta Ilpemnpusrtus CeKpeTapio
HaOJIIOIATEIBHOIO COBETA MOKET BBIIIIAYHBATECS I PEMUS TI0 PEe3YJIbTAaTaM ero
paboTel 3a OT4ETHSIH KBapTall, B Clly4a€ KaueCTESHHOIO M Pe3yJIbTaTUBHOTO
BBIIOTHCHUS. KM CBOMX (YHKIMOHAIBLHBIX 063 IHHOCTeH, B pa3Mepe, He
TMPEBLIIAIOIIEM pa3Mep OAHOIO JOKHOCTHOTO OKJIA] a.

24. B d4ecTh Npas;HOBaHMA HALHOHAIE) IbIX, TOCYNAapCTBEHHBIX MU
NPO(QECCHOHANBHBIX TIPA3IHHKOB B Pecriybiuxe Kesaxcran 3a cuer skomoMmup
CpencTs ¢oHma omwIaTkl Tpyaa (namee — ®OT) ,onyckaercs IpEMUpPOBaHHE
Cexperapst HabJIFOIaTeILHOTO COBETA Ipennpusrus B pasmepe, COOTBETCTBYIOIIEM
Pa3sMEpy NpEMHAIIbHOK BBIILIATHI IO TAKUM CITy4asiv pabotuuky ITpexnpustus ¢
AOQJDKHOCTHBIM  OKJIaJIOM, 5KBHBAJIEHTHBIM JIOIKHOC "HOMY OKIIajy cexperapst 9
HaOJII0JaTEeIEHOTO COBETA. CoorsercrByromee npemu yoBaHue OCYLIECTBIISIETCH Ha
OCHOBaHHH NIPHUKa3a PYKOBOIUTENS UCIIOMHUTEILHOLC oprana IIpennpustus nuco
JIUIIa, UCTIOJIHSIIOLLETO €ro 00S3aHHOCTH.

235. IIpemupoBanue ceKkpeTaps HAa JJII0JATEeIEHOTO coBeTa,
IpeyCMOTpeHHOe HacTosumM  IlonokeHuem, He TIPOM3BOJUTCSL B TEPHOJ
MICTIBITATEIBHOIO CPOKA M TIPH HAIMYHH y HEro He CHSITOrO JUCHUILIMHAPHOTO
B3BICKaHH.

26. ExeromHelii  oIuTavdBaeMblii TPYAO30H  OTIycK  ceKperapro
HabIIIOIaTeNLHOI0  COBETA NIPC/IOCTABIICTCA B COOTBETCTBUM C MPUKA30M
pykoBoautens McronaurelisHoro oprana IIpeAnpusiT 151 Ha OCHOBAHUM 3aSBICHIY
Ha AMs npeAcenaresst Hab/oaTellbHOro CoBeTa, IIp1 YCJIOBHH IMOJIOKUTETBHOL
PE30JIIONMH TIpesiceiaTeNsl HadIIoAaTeIbHOIO CORETA.

27. Cexperapro HabIIOIATEILHOIO cosera Ilpe nupusTus OCYLIECTBIIAIOTCS
AOITIATBI, IIPENOCTAB/IAIOTCS FAPAHTHH U KOMIICHCAIIA( HHBIE BHITLIATEL B pasmepax,
IIPETyCMOTPEHHBIX TPYJOBBIM 3aKOHO/IATENLCTBOM Pex myonuku Kasaxcran.

28. Cexperapio HabNIOLATENLHOIO CORETA I >ennpusrus, IpOIEAIIeMY
UCIBITATENILHBIA  CPOK MO0 NpHHATOMY Ha patiory Ge3 TakoBoro, mpmu
peJIoCTaBIeHHH €XKETr0/IHOTO OIIaYUBAEMOTI0O TPYIOBOIO OTIIyCKa
BBITIATMBAETCS TOCOOKE Ha 03/10pOBIICHHE B pasMepe IByX HOIDKHOCTHEIX OKJIana
OZIH Pa3 B TeYEHHE KAJICHIAPHOTO r'o/Ia.

29. Cexperapro HabIIOIATENLHOO COBETA Hpennpusrtus okasbiBaercst
MaTepualbHast TIOMOILE 3a CYeT SKoHOMuHM cpesctB OOT B pasmepe 30 (Tpuanars)
MCCAIHBIX DAaCYETHBIX ITOKasaTeneil. MarepuansHas 1IOMOIIB, TIPEeIyCMOTPEHHAs
HaCTOAIMM I[TYHKTOM, OKa3blBaeTCs HA OCHOBAHHH KOMMiL IOITBEPKIAIOIIAX




AOKYMEHTOB  (CBHIETENLCTBO o POXIEHUH (YCLIHOBHGHHe/yHOqepEHHe),
CBHCTCIICTBO O Opake, CBHAETEILCTRO O CMEPTH) B :NEJyIOLIHNX CIIyqasx:

1) poxmenus (ychIHOBIEHHS, yAouepeHnus) pel enka;

2) 6pakocoueTanus CCKpeTaps HaOJIFO1aTeILHOTO COBeTa;

3) cMepTH cynpyra (cynpyru) cekperaps wa6 OJIaTe/IBHOIO COBETA UIIH €ro
OJIM3KHX POJCTBEHHMKOB (ponureneit, nereii, YCBIHOBUTEIICH, yCHIHOBIIEHHBIX,
HOJIHOPOZHBIX U HEIIOJIHOPOIHEIX GPAThEB K cecrep).

30. He mpenycmoTpennse HacTosuM Iloson:eHuemM BoIILIATE] CeKpeTapio
HA0IIIO/IATENBHOTO  COBETA, BKIIIOYAs WHBIC BHIBI BO3HAIPAXICHWii, OIIAT,
Ha/10aBOK, NpeMuii u APYTHX (OpPM MaTepHaIBHOIO 1[00ILPEHUS B NEHEKHOH MK
HaTypalbHOH Qopme, 3anperrarorcs,

6. OGecneuenue aesiTebHOCTH CeKpeTapsi HaC 1I01aTEJILHOIO COBETA

31. B nemsx Haanexamero u a¢phekTuBHoro BBITOJIHCHHST 00sI3aHHOCTEH,
CeKpeTaph HaGIIOATeIIEHOTO COBETA OIDKEH GBITh obecrieueH HeOGXOMUMBIMY
OpraHU3aIHOHHO-TEXHUYECKUMH YCJIOBHAMH, B YACTH )CTH:

1) Cekperaps Habmonarensnoro COBCTa ] OJUKCH HWMETh OTIeNbHbIH
KaOUHET, HaXOomsImiics HCTIOCPEAICTBEHHO 110 MeCTy HAaXOXKICHHUS otuca
HeHTpalbHoTo anmapara [Tpeanpusrus; )

2) pabouee mecto CeKpeTapst HadJIOJATENIEHO "0 COBETA MOIDKHO GBITE 10
00€CIIeYeHO MePCOHAIBHBIM KOMIILIOTEPOM, a caM C:KpeTaph HaGIIONaTelLHOro
COBETa — NEPEHOCHBIM KOMIIBIOTEPOM (Notebook);

3) Cekperaps HaGmoOAATEIBHOIO COBeTa TOJDKEH OBITE obecreyeH
HEOOXOMMOM OprTeXHHUKO, celipom, HecropaeMbIN: MeTaIHUecKHM mKagom
AT XpaHEHUS IOKYMEHTOB, a TakKe CIIPaBOYHOM H I1€ pHOAMYECKON JIUTEPaTypOii.
32. Pasmep KOMaHIUPOBOYHBIX PacxoJIoB (CyTOYHEIE, pacXosl 110 HalMy JKHIIOro
MOMCIIICHHUS, PACXOMbI IO MPOE3Ly K MecTy KOMaH] HpOBaHUsE M OGpaTHO) Iy
CEeKpeTapss  HabJIONATENLHOTO  CcoBera ONPCHEIIAETCS B  COOTBETCTBUH C
BHYTPECHHUMH noKymenTamu [Ipennpusrus.

7. OTBETCTBEHHOCTD CeKpeTapsi Had/ 11012 reJILHOIO COBeTa

33. Cexkperapr HaGIONATENBHOrO COBETA HEC:T OTBETCTBEHHOCTH nepez
[pennpustuem 3a YOBITKH, NpPUUHHEHHDIE Hpenr pusituio ero  BUHOBHBIMH
JEHCTBUSIMHU (GesneiictBuem), s [IOPSAJIKe,  yCTaHOBJIEHHOM JIEHCTBYIOIIHM
3aKononarenbcTBoM PecrryGinnku Kaszaxcran.

34. 3a HewcnonHeHWe Wim HCHAJIeIaIlee  MCIIOJHEHHEe CeKpeTapeM
HabJII0IaTeNLHOTO CoBeTa BOSJIOIKCHHBIX Ha HEro o0s13: HHOCTeiH, a Taroke B Cllydae
BEUIBJICHMSL  (D)aKTOB  HapyIueHwus TPYAOBOH  JUCI MIUIMHEL, 110 PELIeHUTO
Ha0JII0/IATENILHOrO COBETa K CCKpETapr0 HaOJII0aTENb 100 COBETa IPUMEHSIIOTCS
MCPBI B3BICKaHHUsI B COOTBETCTBUU C TPYHOBBIM 3aKOHOJ ATEIILCTBOM.

35. Cexperaps HabOmATEIBHOTO COBCTa HE BII'\aBe pasrialllaTh CBeCHHs,
COCTaBIIOIIME  COINIACHO ACHCTBYIOIIEMY  3aKOH( AATeNbCTBY Pecmybiuku
Kasaxctan u BHyTpeHHmM AoKymenTaMm Ilpennpustus KOMMEpYECKyro TaiiHy, a
TalKe UHYIO KOH(HACHIHATBHYIO UH(DOPMALIHIO.,




36. Cexperaps Ha6II0MATENEHONO COBETa HE BIIpaBe HCIIOJB30BATE

AOCTYIHYIO €My HH()OPMALHIO OrpaHHYEeHHOIO Aoctyna o6 Ilpexnpusitus B
JHYHBIX [EJIAX. '

8. 3akounTeNnLHBIE M0/10% eHmsE

37. HcnonHenue o6s3aHHOCTE}H CeKpeTaps 1abIroaTeLHOro COBeTa, B
CJIyYae €ro OTCYTCTBHUS, OCYIIECTBIISET JIUIIO, KOTOPEI HA3HAYACTCS 110 PEIIEHHUIO
HaOIIIO/IATeNILHOTO COBETa U3 THCIIa paboTHukoB Ipe, mpustus.

38. Ecimu otnensHble IIYHKTBI Hactosimerc [loJIoxeHus BCTYNAlOT B
TIPOTHBOPEYHE C NEHCTBYIONUIMM 3aKOHOIATENbCTBOM Pecny6nuxu Kasaxcran, stu
IIYHKTBI YTPauYUBaIOT CHJIy H B 9acTH PErYJIMPYEMbD . STUMU IyHKTAMH BOIPOCOB
CICAYET pPYKOBOACTBOBAThCS  HOPMAaMH ACHCTB/IOIEr0  3aKOHOIATEIbCTBA

Pecniyomuku Kasaxcran 10 MOMEHTa BHECEHHUS COO] BEeTCTBYIOIIMX H3MEHEHUI B
Hactosee Ilonoxxenue.




